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SKILL.S

Creativity

Teamwork

Leadership

Adaptability

Data Analysis

Communication

Public Speaking

Conflict Resolution

Research & Strategy

LANGUAGES

Thai

English

Chinese

Japanese

Chanadda Susomboon

9 15 M.6, T. Banyai, A.Mueang, Nakhon Nayok 26000

D 094-2516966 maple034(@hotmail.com

WORK EXPERIENCES

Feb. 2021 — Present

Neighbouring Countries Economic Development Cooperation Agency

(Public Organization) (NEDA)

Treasury Analyst, Professional Level

Conducting financial analyses and reviewing expenses to confirm that the
team is using funds appropriately and following the budget

Review operating budgets periodically to analyze trends affecting budget
needs.

Present annual budgets to senior managers.

Review budget requests for approval.

Forecast future budget needs.

Direct the planning and development of operating budgets for the institute.

Dec. 2014 — May. 2019

Thailand Institute of Justice

Policy and Plan Manager

Review and recommend improvements to existing business strategies.
Direct the planning and development of operating budgets for the institute.
Review operating budgets periodically to analyze trends affecting budget
needs.

Consult with unit heads to ensure adjustments are made in accordance with
program changes in order to facilitate long-term planning.

Facilitates communication among employees and management. May guide
managers and employees on problem solving, dispute resolution, regulatory
compliance and litigation avoidance.

Design procedures to improve the operational efficiency of the organization.
Perform all duties required of Conference Assistants.

Manage internal meetings including agendas and contents.


mailto:maple034@hotmail.com
mailto:maple034@hotmail.com

EDUCATION

M.B.A.

B.A. Degree in

Accounting Major:

Finance

COMPUTER
SKILLS

Microsoft Office
(Word, Power
Point, Excel &

Access)

WORK EXPERIENCES

Nov. 2012 — Aug. 2014

National Science Technology and Innovation Policy Office

Policy Specialist

e Assist in-line ministries in developing policies related to science technology
and innovation.

e Assist local governments in preparing area-based projects related to science
technology and innovation.

e Conduct policy research in some strategic sectors.

¢ Coordinate with relevant ministries to drive science technology and
innovation policy.

e Prepare quarterly reports on the status of policy development.

e Act as a committee for 7-Innovation Award (collaboration between private
sector and public sector)

Jun. 2008 — Jul. 2011
HRH Princess Maha Chakri Sirindhorn Medical Center

Deputy Director

e Oversee the finance department, Human Resources department, purchasing
department, marketing department administration department and public
relations department.

e Appointed a member of the risk management committee.

e Propose and implement long-term and short-term plans for the operation of
the hospital.

e Oversee short-term and long-term property management to ensure the
viability, continuity and growth of the hospital.

e Provide recommendations regarding effective utilization of long-term and
short-term debts, including refinancing and purchasing.

e Oversee the preparation of annual budget, regular variance statements and
annual audit.

e Control the quality of customer services to ensure customer satisfaction.

e Manage and monitor food service system in hospital.

e Act as a committee for process and product innovation for better services.

Oct. 2006 — May 2008
National Nanotechnology Center

Policy and Plan Analyst

Conduct performance evaluation of the organization

Assist in setting up development programs e.g. TQA, KM, SPA, BSC, 5S.
Conduct internal audit - 1ISO 9001& T1S18001

Supervise in developing the master plan and rolling plan of the organization.
Monitor monthly reports

Control the management program



ACTIVITIES

Sport : Aerobics and

marathon running

Other : Art of Thai
vegetable and fruit
carving and Flower

Arrangement

TRAINING

WORK EXPERIENCES

Mar. 2005 — Oct. 2006

HRH Princess Maha Chakri Sirindhorn Medical Center

Policy and Plan Analyst

Conduct development programs e.g. HA, TQA, BSC, RM, 5S.

Participate in planning and developing policies and operating procedures.
Assist in preparing agendas and information for Executive Committee and
Board meetings.

Assist the director in management.

Provide guidance and support to the Vice-President in coordinating
strategic planning retreats and implementing strategic actions.

Feb.2003 - Jan.2005

BMW Manufacturing (Thailand) Co., Ltd. Amphoe Pluak Daeng, Rayong

Assistant Financial Controller

Oversee overall budget of the company.

Oversee the purchasing process.

Work with the risk management team.

Conduct analysis and forecast of the company’s budget and prepare
income statement and balance sheet.

Prepare weekly and monthly financial reports.

Provide detail variance explanations for the company.

Jun. 1999 — Feb. 2003
Social Security Office (Head - Office and Rayong Office)

Finance and Accounting Officer (Level 4)

Oversee the Welfare Fund and the Workmen’s Compensation Fund.
Oversee the overall budget of the Social Security Office for the head
office as well as 73 provinces.

Assist in purchasing process.

Jan. 1998 — May 1999

Revenue Department, Division Bangrak, Bangkok

Auditor Tax Officer

Audit tax in Bangrak zone.

24 course
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